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Welcome 
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Presenters: 

• Connie Guerrero, Deputy Director, 

Office of Human Resources 

 

• Nancy Ruoff, Payroll Services Manager, 

Office of General Services 
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Meeting Agenda 

Welcome 

Upgrade Status and Activities 

General Changes in v9.1 

Electronic W-2 Reporting 

Payroll Calculation Tool 

Next Steps 

Wrap Up & Questions 
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Upgrade Status and 

Activities 
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Convert to 

Production 

Build Technical Platform 

Configure Environments 

Fit/Gap 

Data Conversions to Environments (Multiple Test Passes) 

Design, Program, Unit Test 

Change Management/Communications 

Deployment Prep Execute System Test 

Training Updates/End User Training 

SHARP PeopleSoft 9.1 Upgrade 

Project Timeline 

We are Here! 
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General Changes in 

v9.1 
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New Navigation in v9.1: 

• You will ‘click-to-pick” when accessing 

pages within SHARP v9.1.  In v8.9 you can 

“hover” your mouse over a folder in the 

Main Menu to access sub-folder and sub-

pages.  Instead of “hovering” you must 

“click”.  This “click-to-pick” technology 

enables the sub-folders and pages to 

display at a faster rate. 

9.1 General Changes 
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Navigation in v9.1 

Click on Main Menu to see a list of sub-folders 

based on your security role 
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Navigation in v9.1 

Click on Workforce Administration 
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Navigation in v9.1 

Click on Job Information 
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Recently Used 

Recently Used pages now appear under the Favorites 

menu, located at the top left. 
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Breadcrumbs 

Breadcrumbs visually display your navigation path 

and give you access to the contents of subfolders. 
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Electronic  

W-2 Reporting 
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Existing 8.9 process: 
 

• Paper W-2s are printed/mailed in early 

January for the previous tax year 
• Paper W-2s will be printed/mailed to all employees in 

early January, 2013 for tax year 2012 
 

• W-2 Reprints are run on a set schedule 
• Reprinted W-2 forms can be requested through ESS 

or through your agency HR/Payroll office beginning in 

late January 

Employee Self Service  

9.1 W-2 Options 
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Exciting 9.1 Changes: 
 

• W-2s will be available electronically for 

self-service printing through ESS  
• Data from secure PeopleSoft database  

• W-2 form can be accessed through ESS at 

employee’s convenience 

• Multiple years of W-2 forms will be available  

• All employees have ESS access for W-2 information 

and it is available up to 18 months after leaving 

employment with SOK 

Employee Self Service  

9.1 W-2 Options 
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• Access to view/print W-2s via ESS 

requires employee consent to receive this 

information electronically 
 

• W-2s will be available electronically for 

2012 reprints shortly after Feb. 13, 2013 
• Encourage employees to utilize this as an alternative 

to requesting a paper W-2 reprint 
 

• Tax Years 2007 – 2011 will be available on 

ESS by late February, 2013 

Employee Self Service  

9.1 W-2 Options 
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Changes in 2014 for 2013 W-2 forms: 
 

• W-2s will be available electronically 

through ESS in early January, 2014 
 

• Employees who consent to access W-2 forms 

electronically will not receive a printed form 
 

• Employees can withdraw consent through ESS 
 

• Regent agency employees will need to know and use 

their SOK emplid to access W-2 forms through ESS 

 

 
 

Employee Self Service  

9.1 W-2 Options 
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Changes in 2014 for 2013 W-2 forms: 
 

• Paper W-2 forms will be printed/mailed in late 

January, 2014 only for employees who do not 

consent to receive information electronically 
 

• Employees will be encouraged to utilize ESS to 

obtain W-2 reprints electronically 
 

• Instruction sheet will be available to provide to 

employees to assist them in accessing ESS to 

obtain electronic W-2 information  

Employee Self Service  

9.1 W-2 Options 



20 20 

Changes in 2014 for 2013 W-2 forms: 
 

 

• Paper W-2 reprints will remain available    

for employees who are unable to access  

the information via ESS or who choose    

not to grant consent to receive information 

electronically 

Employee Self Service  

9.1 W-2 Options 
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Employee Self Service  

9.1 W-2 Options 
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Click checkbox and 

submit to give consent 

and access W-2 forms 
Mickey Mouse 

Employee Self Service  

9.1 W-2 Options 
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Security will require 

you to re-enter your 

ESS password here 

to verify your identity 

K0000000001 

Employee Self Service  

9.1 W-2 Options 
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Submit successful.  

Click OK. 

Employee Self Service  

9.1 W-2 Options 
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Consent received.  

Click Return to 

Year End Form 

Selection link to 

access W-2 forms 

Mickey Mouse 

Employee Self Service  

9.1 W-2 Options 
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Most recent Tax Year form/instruction links 

display.  Select View a Different Tax Year link 

for prior year W-2 information. 

Mickey Mouse 

Employee Self Service  

9.1 W-2 Options 
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Mickey Mouse 

123 Disney Way 

Orlando, FL 12345 
    123-45-6789 

*Form prints on 8 ½” x 11” sheet of paper 

Employee Self Service  

9.1 W-2 Options 
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Information for Tax 

Years of 2007-2012 

will be available by 

late February, 2013 

Employee Self Service  

9.1 W-2 Options 
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Payroll Calculation 

Tool 
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Payroll Calculation Tool 
 

• Excel-based tool available at SOK Employee 

Service Center at www.kansas.gov/employee/ 
 

• Allows employee to model impact of gross 

pay/tax/deduction changes to paycheck net pay 
 

• Can assist employee in making decisions 

related to voluntary deductions, retirement 

payouts, open  enrollment options, etc. 

 

 

Payroll Calculation Tool 

http://www.kansas.gov/employee/
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Payroll Calculation Tool 
 

• Only represents current year tax rates 

• Does not model future tax rate changes 
 

• Updated each January for changes in tax tables 
 

• Employee uses information from most recent pay advice to 

enter data and obtain results 
 

• This is only a modeling tool and does not update any 

information in SHaRP.  Any changes desired by employee 

must be submitted via appropriate HR/Payroll Forms. 

 

 

Payroll Calculation Tool 
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Payroll Calculation Tool 

http://www.kansas.gov/employee/ 

http://www.kansas.gov/employee/
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Payroll Calculation Tool 

First Tab of 

Calculation 

Tool is 

instructions.  

Click on 

green button 

to 

acknowledge 

and proceed 
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Payroll Calculation Tool 
Enter paycheck data 

on data entry tab 
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Payroll Calculation Tool 
Enter paycheck data 

on data entry tab 
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Payroll Calculation Tool 

Click green button to 

see calculation result 
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Results tab shows 

calculations for: 
 

•Gross Wages 
 

•Total Taxes 
 

•Total Deductions 
 

•Net Pay 
 

•Taxes 
 

•Taxable Grosses 
 

•Summary of data used 

for calculations 

 

Payroll Calculation Tool 
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Payroll Calculation Tool 

Click green 

button at 

bottom of the 

page to return 

to Data Entry 

Page and 

make changes 

to pay, 

deductions, or 

taxes 
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Payroll Calculation Tool 

Enter 

$800 for 

upcoming 

longevity 

bonus 

Enter increase in 

deferred comp to 

$400 and click 

calculation 

button 
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Payroll Calculation Tool 

Calculated results 

show updates 

resulting from the 

changes to the 

input data.   
 

**Results are 

based on data 

entered by 

employee – review 

data entry carefully 
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Electronic W-2 Questions: 

 Kathy Ogle, Payroll Systems Team 

 Kathy.Ogle@da.ks.gov     (785) 296-2290 
 

Payroll Questions: 

 Nancy Ruoff, Payroll Services Manager 

 Nancy.Ruoff@da.ks.gov   (785) 296-2853 

Payroll Contacts 

mailto:Kathy.Ogle@da.ks.gov
mailto:Nancy.Ruoff@da.ks.gov
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Next Steps 
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Next Steps 

• Enroll and track agency staff who need to attend 

SMART training related to Project Costing, 

Grants or Customer Contracts 

• Attend Final Implementation Meeting on January 

10, 2013 

• Develop a plan for communicating with 

employees in your agency that will begin 

entering their time via Employee Self-Service in 

February of 2013.  

 



44 44 

Next Steps 

• Access Time and Labor on-line Training Materials 

when they become available. 

 

• Agencies Allowing Employees to Enter their own 

Time: Share the link of the following on-line 

Employee Self-Service Training Video with your 

employees.   File location: 
http://www.da.ks.gov/sharp/WebCBT/CBT_Main_Menu.htm  

 

http://www.da.ks.gov/sharp/WebCBT/CBT_Main_Menu.htm
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Next Steps 
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Contacts 
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Contacts 

• Existing SHARP help desk phone number (785-368-

8000) with options for Time and Labor. Payroll/funding 

related to TL is via the Payroll option. 

• Brent Smith, Office of Human Resources: 

brent.smith@da.ks.gov or 785-296-1432 

• Heather DeBusk, Office of General Services: 

heather.debusk@da.ks.gov or 785-296-2434 

• Sarah Tongier, Office of General Services: 

    Sarah.Tongier@da.ks.gov or 785/291-0556  

mailto:brent.smith@da.ks.gov
mailto:heather.debusk@da.ks.gov
mailto:Sarah.Tongier@da.ks.gov
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Questions? 


