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DEPARTMENT OF ADMINISTRATION

Administrative Services

Our Vision:

The Department of Administration will lead the enterprise toward 

a shared service organization by modeling teamwork, cost effective 

business practices, and quality customer services.

Our Mission:

We provide quality services---responsibly.

Our Identity:

The Department of Administration helps Kansas Government run smoothly.

Our Promise:

We promise to satisfy our customers with innovative, value-driven services.

Our Values:

Communication

Commitment

Credibility

Character

Report to ASTRA Participants

May 14, 2009
Available on-line at 

http://www.da.ks.gov/ar/forum/astra/default.htm
Department of Administration

Duane Goossen, Secretary

Carol Foreman, Deputy Secretary

Primary Website:  


http://www.da.ks.gov/default.htm
Division of Budget

Duane Goossen, Director

Primary Website:


http://budget.ks.gov/
Division of Information Systems & Communications (DISC)
Denise Moore, Director

Primary Website:   


http://www.da.ks.gov/disc/
Division of Personnel Services 


George Vega, Director

Primary Website:   


http://www.da.ks.gov/ps/
State Employee Compensation Oversight Commission 

http://www.kansas.gov/employee/comp/
Division of Printing and Surplus Property

Cheryl Buxton, Director 

Printing Primary Website:    

http://www.da.ks.gov/print/
Surplus Property Website:

http://www.da.ks.gov/surplus/
Division of Facilities Management  
Marilyn Jacobson, Director

Facilities Operations Website:

http://www.da.ks.gov/fm/
Facilities Planning Website:

http://www.da.ks.gov/fp/
Division of Accounts and Reports
Kent Olson, Director

Primary Web site:    


http://da.ks.gov/ar/
STARS Fiscal Year Closing

Informational Circular 09-A-005, issued April 10th, summarizes the procedural deadlines related to the Closing of Fiscal Year 2009 and Opening of Fiscal Year 2010.  You’re encouraged to review it, if you’ve not already done so.  Informational Circular 09-A-005 can be found on A&R’s website at: http://www.da.ks.gov/ar/infocirc/default.htm.

The concurrent fiscal year processing period begins July 1st when FY2010 transactions will begin to be accepted into STARS.  On-line entry of STARS expenditures against BFY 2010 appropriated and limited funds begins July 2nd.  Note that old fiscal year records (FY2009) will remain open through 5:00 PM on July 13, the second Monday in July.

Questions regarding year-end procedures and deadlines maybe directed to the contacts listed in the informational circular.
Outstanding Encumbrance Balances

On May 11, lists of all outstanding encumbrance balances as of May 8th were sent to each agency.  It is intended as a reference tool to be used as you begin the process of reviewing outstanding balances and preparing to close the fiscal year.  No action is required, but if adjustments are required, DA107’s should be submitted no later than July 13 to affect fiscal year 2009.

Business Procurement Card Program

UMB is hosting a Business Procurement Card Conference on May 27 8:30-noon at the Capitol Plaza Hotel, 1717 SW Topeka Blvd.  Subjects include how to maximize the benefits of the BPC, migrating BTA to BPC, reconciliation issues, and the SMART migration.   E-mail tim.hund@da.ks.gov if you need information on attending the conference. 

American Reinvestment and Recovery Act (ARRA)

As you all may know, the first bill introduced in Congress this year was HR1, the American Reinvestment and Recovery Act of 2009.  This act authorizes $787 billion in recovery assistance for health care, education, unemployment, infrastructure, the environment, housing, scientific research and many other areas affecting the US economy.  These funds are provided through various federal agencies over the next 11 years.  The Office of Management and Budget (OMB) is requiring states to establish a web-based reporting process for both financial and non-financial data and statistics related to the use of Recovery Act monies.  The OMB is also currently working with federal agencies to define reporting requirements both for federal agencies and for the states’ websites.  As part of our preparation for ARRA reporting, the Governor’s Office, the Department of Administration, and the Information Network of Kansas are collaborating to design and develop the Kansas website.  We are proceeding with as much of this work as possible even though we’ve not yet received the federal reporting requirements.

An email notification was sent to all CFOs on April 23rd regarding the use of STARS Budget Units for uniquely tracking ARRA related receipts and expenditures.  If you have not received this notice and are interested please contact Martin Eckhardt.

We plan to communicate further ARRA reporting developments as soon as information is available.

Three Percent Withholding

Section 511 of the Tax Increase Prevention and Reconciliation Act of 2005 (TIPRA) requires the Government of the United States, every State, and every political subdivision and instrumentality thereof, making any payment to any person providing any property or services to deduct and withhold from such payment a tax in an amount equal to three percent of such payment.  

The original legislation was effective for payments being made after December 31, 2010.  One of the original versions of the American Recovery and Reinvestment Act of 2009 (ARRA) would have completely repeal the provision.  However, the final version of the bill only delayed the implementation by a year, thus making the withholding effective for payments made after December 31, 2011.   

Major provisions of the bill are as follows:

The bill includes payments to any person. “Person” is defined to include individuals, trust, estates, partnerships, associations, companies, and corporations.   

The legislation does contain a payment threshold of $10,000 (per transaction) in which withholding would not have to occur.  Multiple payments made by a governmental entity to a person generally would not be aggregated in determining whether the payment threshold amount has been met.  However, the proposed regulation contains an anti-abuse rule to ensure that the payment threshold is not manipulated to avoid the required withholding.

The governmental entity is liable for the withholding and reporting associated with credit card (BPC) payments ; this liability is not transferred to any other party involved in the credit card or payment card transaction, including, but not limited to, the acquiring bank, the issuing bank, or the credit card association.  

Generally, the withholding requirement would not apply to contracts already in existence on the implementation date.   However, if major modifications are made to the contract, the contract could become subject to the provisions.  New contracts after the implementation date would be subject to the three percent withholding provision.  

Although the Department of Administration supports efforts by the National Association of State Auditors, Comptrollers, and Treasurers (NASACT) for the complete repeal of this legislation, functionality in the new Statewide Management, Accounting, and Reporting Tool (SMART) system is also being examined for possible solutions for the withholding requirement.  For example, the State of Tennessee, which has a system that mirrors SMART, has developed a mechanism for the withholding and reporting function. 

The Division of Accounts and Reports will continue to monitor developments concerning this legislation, and explore ways of meeting the requirements of this act, if the legislation is passed.     

Taxpayer Transparency Program

In February, we mentioned two areas of interest related to KanView.  One was the introduction of SB 226 that would require legislator’s voting records and USD expenditures and employee compensation to be displayed on KanView.  This bill did not make it out of the Senate Ways and Means Committee.

The second item is employee compensation.  Accounts and Reports continues to work with the Information Network of Kansas on developing this component of KanView.  Originally our plans were to have employee compensation implemented before the end of this legislative session.  Due to other priorities this has been delayed, but will likely be rolled out sometime before the end of August, if not sooner during the summer.

Fiscal Year End Payroll Processing for FY 2009 – See Info Circ 09-P-031 for details

KPERS – Tier 2 changes

· Per Senate Bill 362 in the 2007 Legislative Session, the retirement plan for current and futures members of KPERS is modified effective July 1, 2009

· New KPERS deductions codes and benefit plans were added to SHaRP

· The existing group term life deduction codes and benefit plans will continue to be used for the employer contributions 

· See Info Circ 09-P-034 for details
Moratoriums 

· SB23 Suspended KPERS Death and Disability contributions for March 1 – June 30, 2009 (IC 09-P-024).  SB219 extends this moratorium period through November 30, 2009. An informational circular will be issued regarding the extension of the moratorium period.

· SB23 Suspended the ER portion of group health insurance contributions for pay periods with an original check issue date from March 20 – June 26, 2009 (IC 09-P-026)

Annual Review of housing, food service and other employee maintenance rates

· Required per KSA 75-2961A and KAR 1-19-9

· See Info Circ 09-P-032 for details and form DA-171

Revised 2009 Federal Tax Withholding and Advance Earned Income Credit Payment Tables:

· New withholding tables for 2009 implemented for wages paid on or after March 20, 2009

· Employees may want to consult their tax advisor or utilize the IRS withholding calculator at www.irs.gov to determine if they need to update their W-4 form to insure they are having enough income tax withheld

Child Support Enforcement Information Requests

· All Child Support Enforcement Information Requests will be completed by the employing agency

· Request may come directly from SRS or will be forwarded to the employing agency when received by the Division of Accounts and Reports

· See Info Circ 09-P-030 for further details

Political Action Committee Deduction

· Established KOSE Political Action Committee (PAC) deduction, ORG501, effective for pay period end date 05/02/09.  The PAC includes the American Federation of State County and Municipal Employees PEOPLE and the American Federation of Teachers COPE Committees.

· All KOSE organization dues and PAC related forms should be forwarded to Labor Relations for processing.

Payroll Record Retention Change

· A&R Payroll Services will maintain payroll data records for ten full years (plus the current calendar year) and respond to documented requests for historical payroll data related to that period of time.

· Change was made to be consistent with SMART and increase security of sensitive employee data and staff efficiency.

Division of Purchases
Chris Howe, Director
chris.howe@da.ks.gov
Primary Website:

http://da.ks.gov/purch/
Bid Solicitation List:

http://da.ks.gov/purch/rfq/
Procurement Contracts:
http://da.ks.gov/purch/contracts/Contract.asp
2009 State Use Catalog

· 2009 Catalog is available in .pdf format and on-line only  ( www.ksstateuse.org )
· Cartridge King – Orders placed through Corporate Express will be shipped by Cartridge King
· Discussions about better pricing for dual packs and extended sized cartridges

Contract Development Meetings - Schedule
Wednesday, May 20, 2009 – 1:00 pm

Wednesday, June 17, 2009 – 1:00 pm

Wednesday, July 15, 2009 – 1:00 pm

Wednesday, August 19, 2009 – 1:00 pm

Wednesday, September 16, 2009 – 1:00 pm

End of FY Timelines
http://www.da.ks.gov/purch/117Memo.doc
· Most of the deadlines have passed by now, with May 27th as the date for transactions below $50,000.
DAPU PurchNotices

Most communications from the Division of Purchases are facilitated through this List-Serv.  
To sign up, send your request to Janet.Miller@da.ks.gov
Laboratory and Safety Equipment and Supplies

Fisher Scientific  (Contract #12178)

VWR (Contract #12100)
Equipment Maintenance – The REMI Group – Contract #11702

Other Contract News

· Copiers – initial look at pricing shows a decrease in costs

· Teleconferencing Services – 67% cut in costs (final negotiations)
· Westlaw (complete – over $1.0 million in savings)
· Cell Phones and Data Devices (extension with savings opportunities)
Effort to Review of Purchasing Statutes / Processes

· Interested in participating?  Let Chris Howe know @ chris.howe@da.ks.gov

Reminders:

· Use ethanol-based fuels in State or Enterprise vehicles 

· Use re-manufactured cartridges – save money – help persons with disabilities







