Johnson County Office RFP INFORMATION                   

The Kansas Department of Labor (KDOL) is seeking a facility to house the Department of Labor – Johnson County Office. The property may be new, renovated, or remodeled. The estimated space requirement is for approximately 7,190 sq. ft. of useable space to accommodate 18 staff workstations with additional space for clients and visitors, and 50 parking stalls. The targeted occupancy date is March 31, 2013.

KDOL is a cabinet level state agency managed by a Secretary appointed by the Governor.  Currently, the programs are located at 8417 Santa Fe Drive in Overland Park, Kansas. The building located at 8417 Santa Fe Drive contains 7,126 square feet. The lease term that KDOL prefers for this proposal will be for a five-year term with two (2), Two-year renewal option possible. KDOL also requests that a proposal be submitted for a ten year term. 

General Criteria

Some of the requirements of this proposal for a leased facility are listed below. Many of these items are further discussed in the detailed criteria.

· The office location is to be in Johnson County, Kansas

· Approximately 7,190 square feet of Useable Area that includes a circulation factor of 1.4 is needed. Rentable Area is expected to be in close proximity to this square footage. The facility is to be sized to accommodate approximately 18 staff workstations. Additional area is required for visitors.

· Off street parking availability for 50 employee and visitor vehicles is required.

· The property is required to be accessible to people with disabilities, with special attention for those persons with blindness and/or multiple disabilities.

· Efficient space utilization, facility design, energy usage and operation are desired. KDOL preference is for all functions to be in one single story building.

· The owner is responsible for furnishing and installing the telecommunications wiring, outlets or jacks to meet voice and data per KDOL requirements. 
An estimated 60 telecommunication jacks (each telecommunication jack will have Two pairs (4 wires) of unshielded twisted pair (UTP) for voice (CAT 3 minimum) and another two pairs for data (CAT 6 or current standard) applications); 72 general electrical duplex outlets and 60 computer duplex outlets are required. Each location is to have the defined number of jacks or electrical outlets as specified. The estimated number of jacks and outlets may vary by 10% due to the floor plan of the proposed service center. 


· KDOL will not be the responsible party for the payment of taxes, insurance and the maintenance of the building and its systems. The owner is responsible for maintenance and improvements as a result of typical wear and tear of the facility.

· The owner is responsible for meeting safety and security needs in this request.

· Special attention is to be given to design elements. This includes the need for electrical and computer outlets, lighting and sound containment needs, the need for special handicapped accessibility.

Site Location

· The office location is to be in Johnson County, Kansas. The location should be in proximity to well-traveled routes and near public transportation. Proximity to other similar facilities and the general appearance of a professional building are desired features. Proximity to other state agencies may be advantageous. Other desirable features of the proposed location could include proximity to restaurants, commercial or retail areas, and child care facilities. The proposed site would preferably have a main front entrance that faces either east or west with an airlock. Consideration should be given to effective sitting to reduce utility expenditures and to the use of day lighting without glare and heat buildup.

· It is preferable that the location is adjacent to sidewalks which are continuous throughout the neighborhood, and which adjoin and lead to both busy and residential streets. Traffic lights should be available at an intersection of a busy street in the immediate area, and available through travel on sidewalks. 

· The premises must not be in an area designated as a hazardous waste site, landfill or wetlands area.  

Specific Facility Design Criteria


Enclosed are required facility specifications for the KDOL Office.  A remodeled, renovated or new facility is expected to be in compliance with the enclosed criteria. Deviations from these criteria must be so noted in the proposal.  

Space Needs

KDOL prefers the size of the various spaces listed; however, minor adjustments to them are understandable in order to enhance the design, functional relationships and the available space. KDOL will approve design alterations as the final space plan evolves. Multiple sites to meet the total space requirements of the RFP, which split the functions of the office, will not be acceptable.  

Departmental areas list workstations, offices and supporting area by unit. Common area is space used in general among the units of the Johnson County KDOL Office. Common areas are designated as public access or staff areas. Estimated total Useable area is the total of both Departmental and Common area square footage times an interior circulation multiplier of 1.4. It is desirable that rentable area should match or nearly match the calculated Useable area. The proposer needs to realize that sizes listed in the enclosed division tables do not include the additional allowances for the interior circulation multiplier.




Other factors not specified in these space requirements will affect the building area and needs to be considered. If the facility is a multi story property, additional space will be needed for duplicate functions on each floor. Areas for mechanical and equipment rooms have not been included as they will vary based on the design proposed. Finally when creating a floor plan, the proposer needs to account for interior wall thicknesses and systems furniture panel thickness. Panel thickness of 4” per a Herman Miller workstation is a good gauge for planning.  If an efficient design is proposed, these factors often can be accounted for from the area added by the circulation multiplier.







· If a multi-story building is proposed, the following features must be considered:
· Telecommunications rooms must be located on each floor.
· Janitor rooms/closets must be located on each floor.		
· Restrooms must be installed on each floor.
· Elevator(s) and stairways must be installed in the building.
· Staff break rooms and coffee kitchens on each floor.




















Space Requirements Breakdown

	LINE
#
	UNIT

DEPARTMENTAL AREAS -

	NOTES
	TYPE
	WORK
AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	1
	Workers Compensation (WC) Judge
	
	E
	3
	144
	432

	2
	Audit & Investigations Super 
	
	E
	1
	144
	144

	3
	Travel
	
	E
	2
	144
	288

	4
	WC Legal Assistant
	
	O
	3
	64
	192

	5
	Audit & Investigations
	
	O
	9
	64
	576

	
	SUBTOTAL
	
	
	18
	
	1632


		

	LINE
#
	UNIT

DEPARTMENTAL AREAS -
Common & Support Areas - Staff 
	NOTES
	TYPE
	WORK
AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	1
	Common Storage/Supply Room
	Lock
	E
	1
	200
	200

	3
	WC File Space
	
	O
	1
	144
	144

	4
	A&I  File Space
	
	O
	1
	200
	200

	5
	Copier/Fax/Printer/ Mail Area
	
	O
	1
	300
	300

	
	SUBTOTAL
	
	
	4
	
	844











	LINE
#
	UNIT

COMMON AREA
Public Access Areas
	NOTES
	TYPE
	WORK
AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	1
	Shared Telecom Room
	Lock
	E
	1
	200
	200

	2
	Shared Lobby
	
	O
	1
	720
	720

	3
	Shared Meeting Rooms
	
	E
	4
	120
	480

	4
	Break Room
	
	E
	1
	300
	300

	5
	Court/Hearing Room
	lock
	E
	3
	320
	960

	
	SUBTOTAL
	
	
	10
	
	2,660


	


Summary of Space Requirements

	
	Division
	# of Work
Stations
	# of Area Units
	Net  Square Feet

	1
	Department Areas
	18
	7
	1632

	2
	Staff Support Areas
	10
	3
	844

	3
	Common Area
	10
	
	2,660

	
	Total of Departmental & Common Area*
	
	
	5136



Total Departmental and Common Area Square Footage times an Interior Circulation multiplier of 1.4.

	
	Sub-Total
	Multiplier
	Total Useable Area

	Total Useable Area* 
	5136
	1.4
	7190



Note: The Total Useable square footage is expected to be in close proximity to total rentable area.

*The preceding is the approximate square footage need.  Each building is unique and development of the building floor plan will determine the actual square footage need.  






AREA TYPE DEFINITIONS:

A	Area partly enclosed or open depending on space plan or building configuration

E	Enclosed room or workstation with hard wall construction with a door

O	Open office area - may use miscellaneous open office systems furniture and components (typically Herman Miller).  

Parking Needs


Off street parking for a minimum of 50 vehicles is to be provided to the office as listed in the following summary.  The cost for parking is to be included in the cost of the lease.

· Accessible for people with disabilities-van   	 
· Accessible for people with disabilities		 
· State Vehicles					
· Customers, Staff and Visitors		 	 

			TOTAL PARKING	50 	  





Architectural and Miscellaneous Needs


· Facilities must meet or exceed State of Kansas lease requirements.



Finish Materials


· Facilities must meet or exceed State of Kansas lease requirements.


	
Safety and Security

The six enclosed rooms/offices require keyed door locks to protect confidential information.  
Additionally, the entry door to the staff space will require a cipher, proximity or card swipe lock, whichever compliments building integrity. 


Telecommunication Jacks, Electrical Outlets, Special Lighting and Room Ceiling Fan Estimated Requirements

	Line
#
	Area
	Type A,E,O
	Work
Areas
	Telecom
Jacks
	General
Outlets
	Computer
Jacks
	Room
Fans
	Special
Lighting
	Notes

	1
	WC Judge/A & I/Travel
	E
	6
	12
	12
	12
	N/A 
	N/A

	Lock

	5
	Open Area 
	O
	24
	48
	60
	48
	N/A
	N/A
	N/A

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	30
	60
	72
	60
	
	
	



Notes:	Open areas will have electrical junction boxes above suspended ceiling at approx. 16’ centers.  Each box will have two dedicated 110V 20A circuits with twist lock receptacles

Storm Shelter: Access to a storm area must be provided.  Providing access to a basement storm shelter may satisfy this requirement.  

Acoustics: Care should be taken to consider sound deadening materials and design. Sound insulation or sound batting must be installed in all enclosed, hard-wall rooms; this is required for the interior side walls and is also required in the ceiling above such rooms. This insulation requirement is not required for the Telecom Room ceiling and the storage room. Control of noise in the HVAC system and adequate insulation of duct work is needed.

Water Fountains: Water fountains are to be provided adjacently to each set of restrooms. These must be electric refrigerated type water coolers and shall comply with ADA design requirements and to be fully accessible to disabled individuals.

Telecommunications Room: Equipment rooms and telecommunications closets should
be large enough to house equipment, servers, switches, hubs, routers, LAN racks, fiber
optic equipment, telephone systems, voice mail/auto attendant and Telco lines. Closets
should have a minimum ceiling height of 8 feet.  This ceiling may be suspended
acoustical tile or a finished ceiling.  Fire protection for telecom rooms must be 
in  compliance with local building and fire codes.  There shall be no wet pipes
traversing, entering or residing in the telecom room unless specifically required in local
building or fire codes.  No sinks, furnaces, air conditioners or other moisture-producing
devices will be allowed in telecommunications closets or equipment rooms unless these
devices are required by the equipment installed in such rooms.  All telecommunications 
rooms are to have a sealed floor, such as sealed concrete or vinyl composition tile. All
walls shall be trimmed out at the bottom with 4 inch vinyl or rubber cove base. No
carpeting of any type is allowed in equipment rooms. The Telecommunications room 
should be located against an outside wall if possible for ease of wiring entry to the room. 
The TC Room must have its own temperature controls and have a dedicated A/C unit 
sized to cool agency computer systems per manufacturer recommendations. At lease
two of the walls will be ¾” painted plywood. The room will also contain an electrical
ground with grounding bar.  

The proposer shall be responsible for maintenance, repairs, and improvements required as a result of typical wear and tear. The proposer is responsible for preventative and corrective maintenance.  The proposer shall maintain or replace the selected finish materials as part of the base rent for the term of the lease, according to the reasonable life expectancy of such materials and finishes, except for damages or unusual circumstances caused by KDOL. All finishes and materials in the proposed facility should receive appropriate maintenance or replacement provided by the proposer.

Toilet & Restrooms: All restrooms shall have accessories. Accessories shall include mirrors, soap dispensers, trash containers, toilet tissue dispensers, napkin dispensers and napkin disposal units.  Also hand dryers, automated flush toilets and faucets. Toilet privacy partitions are to be provided for restrooms with more than one water closet and/or urinal. Restrooms shall be equipped with a floor drain.

Safety and Security

	
Life Safety:  A life safety system shall be provided that meets building code and NFPA recommendations (NFPA 72, 1999 or newer, National Fire Alarm Code and NFPA 70, 1999 or newer, National Electrical Code).  A fire alarm, smoke detection (and/or heat detection) shall be provided in the building and if local code requires an automatic fire sprinkler system. Appropriate fire rated structure, walls and doors are required per building codes and industry standards. HVAC equipment interlocks shall be provided as required by NFPA, UBC and local jurisdictions based on the proposed facility and its configuration. Fire extinguishers shall be provided and maintained as required by code in finished areas in compartments and in service areas hung directly from the wall. Notwithstanding code requirements, fire extinguisher and fire sprinkler inspection and maintenance are required no less than once a year by trained personnel at no cost to the Lessee.

Emergency lights shall be provided and positioned, with rechargeable batteries and with a changeover time of no more than ten seconds and with no less than 90 minutes of backup power per IBC 2006.  Exits and exit access shall be provided and marked by approved illuminated signs using high efficiency light-emitting diodes readily visible from any direction of access. 

The proposer shall identify all known or suspected hazardous or contaminated conditions on site including, but not limited to, subsurface, surface, and the building and its building envelope. Identify status of asbestos abatement, if any, for facility. Identify known or suspected areas of asbestos contamination. Identify known surveys and abatement projects or investigations and the author.

KDOL reserves the right to require the proposer to provide appropriate environmental audits, hazardous material studies and abatement.  KDOL will determine the need for this during negotiations.

Security: A physical separation between public area from the rest of the facility is required. Consideration is to be given to ensuring visibility throughout the facility.  

Vendors are invited to include in their proposal any “green” environmental efficiencies they may view appropriate, any Energy Management System, etc., as the building must meet Kansas Department of Administration energy standards.

