«EmailAddress»
«FirstName», thank you for your continued interest in the Kansas Department of Commerce «Working_Title», «Official_Title» position. Your interview is scheduled for «Time», «Date». You may view a copy of the position description by clicking on this link: Program Specialist II.
Some information for you about the interview process:

· Anticipate the interview to last about forty-five minutes.

· Please be prepared to deliver a three to seven minute presentation on a service or product you would like the interview committee to use. Please also bring along the information you used to develop the presentation including your working notes, sources, and any other materials you used to develop the presentation.
· Questions will be performance based. We’ll provide you a list of the questions you’ll be asked when you check in.

· Interviews will be held at the Salina Workforce Center located at 203 N. 10th Street, Salina, KS. Please check in at the information/receptionist desk when you arrive. You may also call (785) 827-0385 if you have any problems the day of your interview.

· Please arrive about 10 minutes early to complete a small amount of paperwork.

· You will be interviewing with Aneta Wilson, Acting Great Bend Workforce Center Manager, Bud Sullivan, Acting Salina Workforce Center Manager, and Matt Hoisington, West Kansas Assistant Regional Director.

Thanks again for your interest in the Kansas Department of Commerce. Please do not hesitate to contact me if you should have any questions.

Ray Lauber

Assistant Human Resource Manager

Kansas Department of Commerce

1000 SW Jackson Street, Suite 100

Topeka, KS  66612-1354

Phone: (785) 296-6213

www.thinkkansas.com 
