October 11, 2007
«Title» «FirstName» «LastName»
«Address»
«City», «State»  «PostalCode»
Dear «Title» «LastName»,

Thank you for taking the time to speak with us regarding your interest in the Kansas Department of Commerce «Working_Title» position, requisition number «Requisition_Number».  You were one of many candidates reflecting a variety of diverse skills, experiences, and qualifications.  Although you were not selected to fill this vacancy, we appreciate the time and effort you took to apply.

Please visit the State of Kansas Notice of Vacancies website at jobs.ks.gov to apply for current Commerce job openings.  Your application materials will be kept on file for three months in the event you wish to apply for other vacancies.  Simply contact a human resources representative to let us know of your interest.

Sincerely,

«Recruiter»
Recruiter

