October 11, 2007
«Title» «FirstName» «MiddleName» «LastName»
Kansas Identification Number - «KansasID»
«Address»
«City», «State»  «PostalCode»
Dear «Title» «LastName»,

Thank you for your interest in the Kansas Department of Commerce.  We received your application materials for Commerce’s «Working_Title» position, requisition number «Requisition_Number». Your application is currently being reviewed as we prepare to schedule interviews. We will contact you if we would like to speak with you in more detail regarding your application.       

Thank you again for your time and interest in the Kansas Department of Commerce.    

Sincerely,

«Recruiter»
Recruiter 

