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 A blue bird award is granted without initiating a proposal.  You must enter all of the information 

related to the award in the Contract Header pages in Contracts. 

Page Name Navigation 

General Information Project Costing>Project Definitions>General 

Information 

 

  Create a project with at least one activity in Project Costing to later be assigned to the Blue Bird 

Award through Contracts 

 

 

Figure 1.  Project General Information Page 
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  Create the Contract  
 
Page Name Navigation 

General Information Customer Contracts>Create and Amend>General 

Information 

 

 

Figure 2.  Contract General Information Page 
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  On the Lines tab of the contract click on the Contract Terms link to relate the Project to the 

Contract 

 
Page Name Navigation 

Related Projects Customer Contracts>Create and Amend>General 

Information>Lines Tab>Contract Terms Link 

 

 

Figure 3.  Related Projects Tab 
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 Return to the General tab of the Contract and change the Contract Status to “Active”  

 Verify that the Billing and Revenue Plans are marked with a Status of “Ready” on the Details tab 

 Click the Other Information drop down, which expands the section, then click on the Create 

Award Profile button 

 

 

Figure 4.  Contract General Information Page 
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Figure 5.  Lines/Detail Tab 

 Click the OK button to continue to the Award Profile  

 Click the View Award Profile link and you are taken to the award and information from the 

existing Project and Contract populate to the Award 
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Figure 6.  Contract General Information Page 
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Figure 7.  Award Profile Page 

 Enter any additional required information  

 Save your Award 

 
 
 


