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VENDOR BID PROTEST PROCEDURE

(Effective February 1, 2009)
1.
The protest shall be made in writing to, and received by, the Director of Purchases within thirty (30) calendar days after the date of the event which gives rise to the vendor’s protest.  The Division of Purchases shall not accept any protest more than thirty (30) days after the date of the contract award or renewal.    

2.
The written protest shall include the following:

a.
The name and address of the protesting vendor;

b.
Appropriate identification of the procurement by bid or contract number;

c.
A statement of the specific reasons for the protest; and

d.
Supporting exhibits, evidence, or documents, unless they are not available within the filing time, in which case the expected availability date shall be indicated.      

3.
If a protest has been filed before an award or renewal has been made, no contract shall be awarded or renewed until the protest has been heard, unless the Director of Purchases determines that the immediate award of the contract is necessary to protect State interest.  

4.
A protest decision shall be made by the Director of Purchases as soon as possible after receiving all relevant, requested information.  The decision of the Director of Purchases is final and there is no further administrative appeal process.  The Director of Purchases is the state agency officer to receive service of a petition for judicial review on behalf of the Kansas Division of Purchases.      

5.
To maintain the integrity of the procurement process, the Director of Purchases shall not grant waivers for, or hear protests concerning, the following omissions:

a.
Failure to properly complete the bid form;

b.
Failure to submit the bid to the Division of Purchases by the due date or time;

c.
Failure to provide samples, descriptive literature, or other required documents by the bid deadline or other specified time; or

d.
Failure to provide a required bid deposit or performance bond by the specified date or time.

